
Local Gouncils in England
Annual return for the year ended
31 March 201 1

Local courncils in England with an annual turnover of tl million or less must complete
an annual return summarising their annual activities at the end of each financial year-
ln this annual retum the term 'local council' means a Parish Meeting or a parish
Counsitr or a Town Gouncil.

The armuaj return on the following pages is made up of four sections:

Sectficns 1 and 2 are to be completed by the person nominated by the local council.

- Sectkrn 3 wifi be completed by the external auditor.

- Sect*:n 4 b to be completed by the local council's internal audit provider.

Edl mmcl nrlst ensute this annual return is approved no trater than 30 June ZD11 .

Corr$ahg y'orr ilrpl returrn
Gt*Jrme mffi& idrfrrg a cornpletion checklist, are provided on page 6 and at relevant
points lr trc rrrid refirn.

Plw mmUe d sec{irus highlighted in green. Do not leave any green box blank.
Inconplefie tr Lffirect retums may require additional external audit work and incr.rr
additixd cffits-

Please serd fte annual return, together with your bank reconciliatinn as at 3i March 2011,
an exdan€$bn of any significant year on year variances in the acmgnting statements-and
any additional information requested, to your appointed exterrml agditor by the due date.

lf required, your auditor will identify and ask for any docurnents needed for audit. Unless
requmted, plmse do not send any original financiaf records io the external auditor.

Audited and certffied annual returns will be returned to the councilfor publication or public
display of sections 1, 2 and 3.

It should noi be necessary for you to contact the external auditor or the Audit Commission
directly for guidance.

More guidance on completing this annual return is available in the Practitioners' Gr-lide for local
councils that can be downloaded from wwwnalc.gov.uk or from wurur.slcc.co.uk
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Section 1 - Accounting statements for
c.}tuA cA Mn'-r fngrsu &ur+*lu

Readers should note that throughout this annual return references to a 'local council' or 'council' also

relate to a parish meeting.

1 Balances Total balances and reserves at the beginning of the year as
recorded in ihe financial records. Value must agree to Box 7 of
previous year.

To;ai arr.ouni c: crecept received or receivable rn tne year.2 (+) Annual
precept

brousnt forward t t ,ga ffiq+E

l*oo_O t5aoo
(+) Total other
receipts

(-) Staff cosls

(-) Loan
interesVcapiiar
repayments

(-)AII oiher
pavments

1+l$ll5IIsI -lrcial income or receipts as recorded in the cashbook less the
precept received (ine 2). lnclude any grants received here.

Total expendirure or pryr"nt. maOe to and on behalf of all

employees. Include salaries and wages, PAYE and Nl (employees
and employers), pension contributions and employment expenses.

Iotal expenditure or payments of capital and interest made during
ihe year on the council's borrowings (if any).

+1CI3 +€rt

Ntt- hilu

I=aI1 ToyL =;: ;*r;; : ;:1HiltH.i:;,Ti:l;ffi:::i?:""J#"'

' 5?,.,.?f i,'.?,',,0 E(lrt= )sffiS 
r;ta naa-'re-;r;. 

=;=.rhe 

end or the vear

8 Total cash and
shorl term
investments ifftl+= 3==q=

Tfe s*r :,r al :*ra: rc Hcs:;a-{ aLciints. cash holdlngs
-ano sr.J:r i€rr r".KIg= .gc a5 =3- 

r.t.-z:=r -:c aoree with
b*-n< :as:riiiiacr

9 Total fixed assets
and long term
assets

ru roTat Dorrowtngs

Ni u lJt r- The 
=ccr:+"1 :r3:rd: ,a[-E g 3' tr',4arG:. d ar fued asseis owned by

tie C:.-rli a-,ff aFj =:-a Crq:u-n_- aSG*iS e.g. ioans iO ihird
pa--€s a-c 7--. ,:rE:e!.- :-.€s-a]€ti-s.

fulu fiJ tt- The *;;s*it.q :aJ":, g€nm as ai 31 March of all loans from
lhirl ca:es rc,-,,j,r-c 7,1,L3,.

11 Trust funds
(including
charitable)
disclosure note

The sc.;.c: 5c--s as s:e -.i-usree for and is responsible for
manag'rg :r-s: r.r'.;s cr asseis. (Readers should note that the
figures anci,e jc -,o: i.s;;ce any trust iransactions.)xs x*

l.certify that for the year ended 31 March 2011
the accounting statements in this annual return
present fairly the financial position of the council
and its income and expenditure, or properly
present receipts and payments, as the case may
be.

Signed by

I confrrm that these accounting statements were
approved by the council on:

c-t/csi&ori

and. recorded as minute reference:
:|Jeoir rlon^ \ o

Signed by
accountinrcounlrng\

-y?
Date {$

Date

Financial Officer
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Section 2 - Annual governance statement
We acknowledge as the members of
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 20'1'1, that:

Csuee* kr$* ff*.o fuuc,r-

5

This annual governance statement is approved
by the body and recorded as minute reference

315\'r*" \law{ re

We have approved the accounting statemen.s :'::;'eo in

accordance with the requirements of the Ac::---s .-:
Audit Reg.rlations and proper p'acr ces.

We have "laintained an adeo-r:: :. :.:..- '-' '.=" 
=-

control. tciuding'reas-':: t:: l-=l .- :-=.: . =-l teiecl
'raud and Corrupt,o. and =. i,'..- I -: -.-=-- .=-==:,

We have taken all reasc':c
rhai there are no n ar.c's :-
compliance with Iaws, r=g-
that could harre a signii:a-
the council to conduci :s c-=

We have provided propef rc::r -- ., i-'^ j .re year for
the exercise of electors' .,3--s - 1:'-:':)--.2 wlth the
requirements of the Acco-^:: :.-r --l. r:gulations.

We have carried out an a-:=.=-='-. ,=:-e nsks facing the
council and taken approc' :-= :-=.: : rranage those
risks, including the introo"::;' -= -:srra controls and/or
external insurance cove' .. -:':'=a -'=).

We have maintained thrc"g-:-: --. :ear an adequate and
effective system of internaL a-c,: c: rhe council accounting
records and control systems.

We have taken appropriate aciion on a I matters raised in
repods from internal and external audit,

We have considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial mpact on the
council and, where appropriate have included ihem in the
accounting statements.

Trust funds (including charitable) - in our capacity as the
sole managing trustee we have discharged our responsibility
in relation to the accountability for the fund(s)/assets,
including financial repoding and, if require{ independent
examination or audit.

#.,. ':s:l^cec io raTTe's brougrt ro ts

lg> a-.-.e^-|.^ o'. tierral aed exterra audrt.

preparecj rs acccuniing statements in the
way orescr:oed by lalv,

made proper arrangements and accepted
responsibi ity for safeguarding the public
money and resources in its charge.

has only done things that it has the legal
power to do and has conformed to codes
of pract ce and standards in the way it has
done so,

during ihe year has given all persons
lnterested the opporlunity to inspect and
ask questions about the council's accounts.

considered the financial and other risks it
faces and has deait with them properly,

arranged for a competent person,
indepencient of the financial controls and
procecures, io give an objective view on
v,,heiher internal controls meet the needs of
ine co;;nclT,

dlscloseC everyihing it shouid have about
Irs cis ress acii'rity during the year
lncr-oicg e,",enis iaklng place after the year-
^^^ i .- -..^^+= u r =u.a rL

-3S -:. a :i':: :espor,s b ,:,es .rihere t is

a S:: -a^39''E :rLSIe3 C= a OCa irLSI Or

I'i-S:S,

Lart
Signed by: 1

I

Clerk i I u*:rn^
dated

*Note: Please provide explanations to the external auditor on a separate sheet for each 'No' rgsponse
that has been given; and describe what action is being taken to address the weaknesses identified.

-l
lq>

v
F-r \

L,T'i,'ia
l.tt >

I

t-

i *{>

*{ 
^.1 J1\

Signed by:

Chair

dated

dated t,: iii;>--rt.l
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Section 3 - External auditor's certificate and opiilon
Certificate
We certify that we have completed the ardt d fte annual rffirn kl- 1m €rffi fl fmr fi1 1 of

Respective responsibilities of ffie mundl

External auditor's signature

The council is responsible for ensuring tM itsffi
that it has a sound system of internal @fiEot TIreqrrf
with proper practices which:

. summarises the accounting records forlt-1f

. confirms and provides assurance on lfuEe
Our responsibility is to conduct an audit in
and, on the basis of our review of the annurd
matters that come to our attention give causek
requirements have not been met.

External auditor's report

Other matters not affecting our opinion which wefiawbtpffi,rillpmffi

(continue on a separate sheet if required)

MEars LLP. Sotillrtrh. Sl523E tExternal auditor's name
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Section 4 - Annual internal audit report to
C+tu*c*t &s.o,t: $*c*s{t fuunc,rr.-

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessmeni of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2011.

lnternal audit has been carried out in accordance with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

A Appropriate books :' - =:, c.operly throughout the year
,Q}

t 
"1,/ 

)
,1

I'il--.

)"la;)

'-lc.$

C

,'lq C-,t-{^

g

The councils financla, cJ-?- :-: -1 -.-:- :rLet, payments were supporled b-V invoces,
expenditure was apprc,3l =- L -- .',:.s alcroor ate y accounted for,

The counci assessed i-: : l-'-.-'.'.- = -: achreving its objectives and revrewed the
adeqrlacy or arra.ger er:s -.: - a-:l: .-:s:,

The annual precept requirer:..':s-.=o from an adequate budgetary processl progress
against the budget was reg, a'., -:r'iored; and reserves were appropriate.

Expected income was fuil', r'3:: .ec. Oased on correct prices, properly recorded and
promptly banked; and VAT ,',as acproprately accounted for.

Petty cash payrnents r,,,ere p.ooerly supporled by receipts, expenditure was approved
and VAT appropr atel-1, acccrrnred for,

Salaries to employees ano allotrrances to members were paid in accordance rvith council
approvals, and PAYE and Nl r-equirements were properly applied.

Asset and investments regrsters were complete and accurate and properl'" rnaintained,

Periodic and year-end bank account reconciliations were propery carreo J-:,

Accounting statements prepared during the year were prepared on the co:r;::
accounting basis (receipts and payments or income and expenditure), ag.e;J:::re
cash book, were supported by an adequate audit trajl from underlynq reca.cs. a.l
where appropriate debtors and creditors were properly recorded.

*l+ t"r l-:tfi,.-t*r"*
\-4u,\

fle .<=-,1 rJ',-ip.5 ic a*it
'v1 t

r.->

Li

K Trust funds (including charitable) The council met its responsibilities as a ..-s.3: 
^ i I Al" /t1

Foranyotherriskareasidentifiedbythecouncll (listanyotherriskareasbeio.'. l':-s:ca.a:esheetsiineeded) adequate
controls existed:

"Note: lf the response is 'no' please state the implications and action being taken to address any
weakness in control identified (add separate sheets if needed).

**Note: lf the response is 'not covered' please state when the most recent internal audit work was done
in this area and when it is next planned, or, if coverage is not required, internal audit must explain why
not (add separate sheets if needed).
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Guidance notes on completing the 2IJ,ll amril refrrn
Proper practices for preparing ilfs trrd refum are for.rnd h tteFtffiss'" Gff- IIis p.trcation
is regularly updated and contairs etrcryttg pu strculd needbpefaeilaoes#ryffprfrnncial
year-end and the subsequent audt- Bdr l.tALC and SI-CC lreffitssfn5yqrt'ilrbtrlk=
through any problem you may en@mhr.

Please make sure that your annual return b mnpete $.e. mffirgErbaq,npmfroperty
signed and dated. Avoid making any ilEndrrents to tte
unavoidable, make sure the amsdnrents ae mpoued [t an
explanation for them is provided to the anfir- Arrd
amendments will be returned unaudited and nqyinr

ueddned

Use the checklist provided below. Useawdfr-d atE
Chair, to review your annual return forcor;*ffi
Please do not send the auditor any inforrffi Yilr nust,
however, notifo the auditor with details d.ury
Make sure that the copy of the bank nrun
return covers all your bank accounts. lf yur r*
their value on the bank reconciliation. Tle b
Box B on the Statement of Accounts. Yur nrrll
Box 7 and Box 8. More help on bank remrcIafrrB

6 Please explain fully significant variances in flre flcrrFn?lg aqy of
your detailed accounting records instead of fis ttffit lte lrI
undersiand the reasons for allvariancqs. Pbre id#rm#
explanation. There are a number of examples proriHhft
If the auditor has to review unsolicited infonndfom, rr#m 6y1lu
do not fully explain variances, this may incuraddtiordGfu*irhtu
Please make sure that your accounting staterrrents dfr ld lPhnEE GrHrcffitffilffirecilied
foruuard from the previous year (Box 7 of 2O1O) eqr* ilt ffir trpnll ffiffi'nff rrent
year (Box 1 of 2011).

Do not complete section 3. The external arlditrrrl cmffif iltrcffi;EldllEndt-

All sections
All green boxes have been cornde*ed?

E*E
HE

FHE
u&€

ffi
ESlffi

Al I i nformation requested by the eu<ierrd nrtu hB Hr st f,t il[E arrd
return? Please refer to your notkle dafr-

Section 1

Council approval confirmed nV *fmre dCtridtruellg aruiq
accounting statements?

An explanation of significant variatirs fiwn bst pr b tis p b go*fm
Bank reconciliation as at 31 ttItrch 2011 ered b Bu80

An explanation of any difierence befireen BCIr( 7 nd BcE( I b puniled?

Sections 1 and 2
Trr rct fr rnr'lq - all rlicnlner rrae rnqrla if rnrrf ie a er{e rrswirr tnrctm?
NB: Do not send trust accowrting snaHrsrts lr{es$ rEqre#d.

Section 2 For any statement to which tte response b 'no', ar epM*cn b prwiffi?

Section 4 All green boxes completed by internal audlt and exphnatixls provlOeOZ
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